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Resources
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Goal for 

Improvement

Projected / 
Actual Date 

Completion

Local Mileage Travel 
Report is too time 
consuming.  It requires 
the employee to log the 
starting and ending 
odometer reading to 
determine the mileage to 
be claim.  This report is 
the proof to verify the 
mileage claim.  Since 
most of the local mileage 
claimed is repeat between 
different locations, I 
recommend a 
predetermined mileage 
chart be used. Odometer 
readings should be limited 
to destinations not on 
mileage chart.

For the 2014 – 2015 Fiscal Year, the Local 
Mileage Travel Report will be revised and 
implemented.  The revised form will have 
a set, predetermined mileage for repeat 
locations, and odometer readings will be 
limited to destinations not on the mileage 
chart.  

Local Mileage 
Travel Report

HS / EHS 
Director

HS Accountant

Local Mileage 
Travel Reports 
will be 
completed with 
accuracy and in 
a timely 
manner.  

September 1, 
2014

kinds should describe 
the type of activities done 
at home by the parent in 
order to support the 
Child’s Head Start 
experience. 

ach activity should have 
a fixed amount of allotted 

All Centers will have In-Kind report that 
contain more specific information which 
will demonstrate correlation with the 
perspective curricula pertaining to the 
parent project.  

Curricula:
Creative 
Scholastic
Frog Street and 
EHS Creative 
Curriculum for 
Infants, Toddlers 
& Two’s 

Parent 
Engagement 
Coordinator &
Education Staff

In-kind forms 
will clearly 
document the 
correlation 
between parent 
projects and the 
classroom 
curricula.

August 20

Page 42 of the Protocol 
has the following 

“Did the grantee
that the
had: (a)
cost reduction,

criteria for
efficient performance, (c) 

suggestions or
achieved safety goals? 
I do not know what 

response is required for 

The HS / EHS Director will contact 
Regional Office for input and guidance 
regarding this question.  

UPDATE 4/15/14: This question is related 
to incentive pay.  This program does not 
offer incentive pay; Therefore, it does not 
apply.  

2014 Head Start 
Monitoring 
Protocols

HS / EHS 
Director

The program 
will be in 
compliance 
with all local, 
state, and 
Federal 
mandates.  

Completed 
April 1
2014



this question.  I 
recommend that you 
inquire of the Regional 
Office on this question.
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