Purchase Requisition E-Mail Standard
County of Webb Purchase Requisition

Constable Pct 1

Department E-Mail Capital Outlay Requisition
”mﬂm—mmmnmn::wnm W.‘\ Alberto ‘—..nz..ﬂ.mm. T..

Phane No. 956-523-4316

Req. Number 12282015 approved budget for the current year sufficient to pay far the
Req. Date 12/28/2015 item{s) requested and that the items are absolutely necessary
Deliver To Constable Pct. 1 for the discharge of my official AULIES, - vevevenes

Submitting this form from Appropriate
Official's E-Mail Constitutes Signature

YA ANC N ECDIONGRANNINUIOONYERARHAFUECINGEEOBERHS

Elected / Appointed Official’s Signature

DESCRIPTION

603-0101-8801 Office Desk 60x30 2 $1,299.00(01/04/2016 [Desk for Constable and Chief $2,598.00
603-0101-8801 Desk Credenza 2 $1,199.90(01/04/2016 |Desk Credenza for Constable and Chief $2,399.80
603-0101-8801 Desk Hutch w/door 2 $899.95/01/04/2016 |Desk Hutch for Constable and Chief $1,799.90
603-0101-8801 Double Pedestal Desk 2 $749.90101/04/2016 |Desks for Front Office/Reception Area $1,499.80

$8,297.50

Form RQO1 Revised 02/11




Funding Sources Requested:

Vehicle Lease Program

Department __Constable Pct, 1

Webb County
Purchase Justification Form

x__  Capital Outlay Fund #603-0101-8801;

Number of Dept, Employees 23

Building Improvement Fund #604-0101-8103

Capital Outlay Series 2013 750-3000-8801

Department Head__Rodoifo Redriguez, Jr,

Item Gty | Qtyon | Condition of item Unit Price | Extended Price
Hand being replaced:
Poor/Fair/Good
Desk Dbl. Ped. 60x30 2 2 Poor $1,299.00 | $2,598.00
Double Pedestal Desk 2 2 Poor $749.90 $1,499.80
Hutch w/door 60” Mahogany 2 0 N/A $899.95 $1,799.90
Kneespace Credenza 2 0 N/A $1,199.90 | 5$2,399.80

Total

$8,297.50




Total Cost of item(s) being purchased: S__ 8,297.50

Do you have 3 quotes for all items listed above? Yes No__ x

*{Not needed as vendor is Contract Vendor {Executive Office Supply)

What is the purpose of each item{s)requested?__The department is in dire need of new office desks
for the Constable, Chief, and reception area. Offices currently have old and deteriorated furniture.
Current furniture is the original furniture that was used to furnish office since before 2008, when
Constable Rodriguez took office.

if the purchase is to replace item(s) is the item(s) being replaced currently in use?

Yes_ x No

What is the impact or risk potential if we don’t purchase item({s)? __The purchase of this furniture will
assist in providing good customer service and have a presentable office for the constituents and
visitors.

Please Circle Priority: @ Upgrade Desirable

PRIORITY 1; CRITICAL - Required to prevent a critical reduction in service, operating efficiency, economy, and/or safety; to
protect valuahle property; and/or comply with insurance or code requirements.

PRIORITY 2: UPGRADE — Required for significant upgrade in service, operating efficiency, economy and/or safety of current
operations.

PRIORITY 3: DESIRABLE — Required to introduce desirable, but optional new service, program, faculty or staff, or to make
small improvements In operating efficiency, economy and/or safety.

Required with this form:

¢ Price quotes
e Pictures of item(s) to be replace

O spe 52%43

Department Head Signature

Date: 12-28-15

*w«* Please note this form must be filled out in its entirety for purchase to be considered for approval ****
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Leticia Gutierrez

R I AN MRS
From: Alberto Torres
Sent: Monday, December 28, 2015 4:57 PM
To: Leticia Gutierrez; John Galo; Leroy R. Medford
Ce: Redolfo Rodriguez
Subject: Capital Qutlay Request
Attachments: Req.pdf; Capital outlay Justification (3).pdf

Attached, please find a request for the upcoming Capital Outlay Committee meeting. Constable Rodriguez is requesting
the purchase of new office furniture for his office, the Chief's office, and reception area.

Alberto Torres Jr.

Public Information Officer

Webb County Constable Pct. 1

Constable Rodolfo "Rudy" Rodriguez, Jr.

1110 Victoria St. Ste. 102

Laredo, Texas 78040

Office: (956) 523-4316 Direct: (956) 523-4313
Mobile: (956) 774-5845  Fax: (956) 523-5071
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s easy to find the Office Supplies, Copy Paper, Fumiture, Ink, Toner...

STER 1. SHIP TO ADDRESS INFO

* |ndlcates & required figld

hitps://www.staples.com/ OIICe/SUPRLES/ SUEPHLSLALLRUEIL T AT R

COUPONS

Please enter your 5- or 18-dlgit caupen
coda oF select redeemable rawards.

—_— oy

- Rodalfo : | Rodriguez : ADDIEDIT COUPONS & REWARDS

F T T Fawiimr o= oew e e e i e — [ N
wcamyCommtePed | |

. _ - e e e CAART SUMMARY  Edit

1110 Victoria Strest | DELIVERY (1ltem)
— | Expacted Delivery By: 7 -14
. Sta. 102 i i Business Days

. Bush Business

Laredo _i | TEXAS i Syndicatz B0W
e e % 24D Double $1,480,98
. - 1 : Pedestal aty2
' 78040 JI : Kneespace -
e miee tnem 4 aamrmem amm—maas o i .
e e e ;
! {958) 5234316 “ Extensian iWn will contest you by phone cnly abaut
e Jyour order end dollvaries
. rurodriguez@welbcountyx.gov l Order Subtotal: $1,468.88
e Cveralze Shipgltig $29.98

Foes:

®  Sign up to recaive emalls with axclusiva offars, daily deals and new preduct announcemernts.

Notn: Siaples,com doss nat ship to P.O. Boxes APD/ERQ, Alaska {(AK), Hawall (HI,
Puerto Rica (PR} or Intsmetional addresses.)

NEXT STEP

STEP 2. PAYMENT & BILLING INFORMATION

Pre-Tax S}_’f’,'?.'ﬂﬁ- N _&S_R
TOTAL: $1,499.96

Copyright 1896-2014, Staples, Ine., All Rights Reservad. Privacy

of |

1/4/2016 8:52 AM



lanuary 7, 2016

Department: Constable 1

2 Receptionist Desk Replacing Desks

1. Second hand used; tag number removed
2. Tag #09355 from yr. 2004 {11 yrs old}, in good working condition

1 Replacing Office furniture of Chief Constable-

(desk, credenza, hutch)

No tag number for desk; it is very old and smalil.

1 New furniture for Constable Office

(desk, credenza, hutch)

Current used furniture is Constable personal property and he wants to take it home.
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Web Code: H7948R-11717
O Fueriture that Worha: We arc hers to heip!
Paopfe who Caro. BCall us: B00-558-1010

{httpwww.natlonalbusinessiueniture.com/)

Search N8F.com f Q -

Irack Order (hnpw\mv.natInnalbusinessﬁJrnImramm!arders:ams.aspa) | Customer Service (http:t/www.naticnalbusinessfurniture com/CustomerService.aspx) | G5
Contract Furnlture {http:/Awww.nationalbusinessfurniture com/GSA-Appraved-Furniture.aspx) | B3 Healthcare Fumniture {http:/Avww.natlonalbusinessiurniture.com

i
fhealtheare-furnishings) | Resource Center (http:/Awww.nationalbuslnessfumiture.com/log) || Log In feeps/iwww.nationalbusinassfurniture.com/Login.aspx} ]
4

| .
i Cart (6 items) (http/Awww.nationalbusinessfurniture.com/ShappingCart.aspx)

Desks {http://www.nationalbusinessfurniture,com/desks) |

Chairs (http://www.nationalbusinessfurniture.com/chairs) |

Tables (http//www.natlonalbusinessfurniture.com/tables) |

Reception (http://www,natlonaibusinessfurniture.com/Reception-and-Lounge) |
Filing (http:/fwww.nationalbusinessfurniture.com/Flte-Cabinats) |

Mare (http:/fwww.nationalbusinessfurniture.com} |

SALE (http://www.nationalbusinessfurniture.comy/Furniture-Sale-Deal aspx)

Need help? Call customner service at 800-558-1010.

B Print Qrder UBopPriotahleShoppingCare aspx) Secure Checkout i

fby/Price
ltem Information Subtotal
/Weight
I 2
$1,178.00
2821bs $2,358.00 /
Traditional Executive Desk o
. Update |
[tem Number: 10633 Remove
Color/Finish
Mahogany
l . . 2
© o $1,085.00
1741bs
§2,190.00
Traditianal Kneespace Credenza
Update | -
ltem Number: 10043 Remove

Colar/Finish

Mahogany @
J\‘{l).v

1/4/2016 8:38 AM
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Qty/Price
{tem Information Subtotal
/\eight

2
$1,328.00

273 lbs
$2,658.00 /

Hutch with Glass Dours

Item Number: 15061 E:{’::;EUJ
Calar/Fintsh

English Cherry

. . . Mechandise Tatal: $7.206.00
& Shipping Options

t 0.30
wStandard Shipping: Custemer has loading dock or s Voiume Discoun {$360.30)

abile to remove the produc from the truck. Subtogal: $6,848,70
w For an additlanal cost, product will be taken aff the
Shipping: $886,80
truck and delivered to your roam of chelce (ailow an PRINg
extra week for deilvery). Sales Tax: Calcuiated at Checkout

@h 57,732.50 )

Additlanal defivery charges will be applied an shipments te Alaska, Hawali and U.S. territories, We do not deliver ta
PO, boxes, Internationa) addresses or APO addresses, A U.S, consolidation point and a TEN# Is required for
overseas destinations. Please call us 4t 800-558-1010 with any questions.

Sales tax is applied on ordars shigplng to states we have a physical presence in, Fedaral govarnment agencles and
gther tax-exempt customers will not be charged sales tax.

We accept purchase orders from government agencles, schools and many businesses,

$ Promo Code

Fronw Curde ] Apply I
< Continue Shopcing e . _a- -
™ UpdateCam | Secure Checkout
Talk to one of our Account About Us Ermail®
furniture speclalists My Account Who We Are
B00-558-1M0 (htthMww.natIonalbuslnessfﬁmwmmnatlonalbuslness{utniwtamm
(o
Emall Us ] Aogln.aspx) {ourpeople.aspx) Emall Sign-up |
{htep:/Awww.nationalbusinessfErathirauminder What We Are About | R
{Contact-Natlonal- {heep:fweanw natlonalbusinessfuniitt e nationalbusinessfuriture.com
Business-Furniture.aspx} {orderstatus.aspx) fabout-national-
Weh Cade: business-furniture.aspd  CoRNect with us;
H7948R-11717 Support Careers
Customer Service (hitp:/fwww.nationalbusinessfurniiura.co
{http:/fwww.nationalbusinessfurpliaresmEraspx) l(j;up;ﬂv;;w?aceb;ok.}zm
{CustomerServica.aspx) Sustainability Statement ationaiBisinessFurniture}
FAQ's (hetpe/fwww nationalbusiness re.com
(http:ffwww.nationalbusinessfuriirreneanx) {ipShwww twitter.com

1/4/2016 8:38 AM



t;\'raq.aspn) Affiiiates
(hitpfiveww.nationalbusinessfgai/femsrmationalbusinessfFiVios
ffag.aspx)Request a /NBF-com- (hispAww.pinterest.com
Quate AffiliateProgram.aspx) i

{http:/Awww.nationalbusinessimiaitecomationalbusinessu ﬂ&ggmg b
frequestguate.aspx) /NBE-com- n(t}’llp.fﬂ.vww.llnkedin.cum

Request a Catalog AffliateProgram.aspx) fcomgany/national-
{http:f/waw,natlonalbusinessfimtiuversavmationalbusin Spcured
{fcatalograquest.aspx) {NBF-com-
Contact Us AfilllateProgram.aspxiEn , "
{htep:www.nationalbusinesshisplidlad.corn f,::rs:::lﬁfgjs:imm
{Contact-National- {http:/ivvw.nationalbusinessigmegire.com
Business-Furniture.aspx} /Contact-National-
Shipping Policies Business- (hetps:/plus.zoogle.com
(hitp:fwww.natlonalbusinessfliomiticrzaspx?lang=sp) J0ES07752681302059214
[FAQ.aspx#Fs) Privacy & Securly
Returns {http/Awww nationalbusinessfipningy
{hitp:/fwww.nationalbusinessfipelitayasgr) (hetpe/Avwveyoustube.com
/FAQ.a5pX#SV) Site Map
thttp://www.nationalbusinessrTRARITEL!
fsitemap.aspx) (hetp:/hwww,natlonalbusinessfurniture.com

fblog)

Copyright @ 1399-2016 Alt Rights Reserved

1/4/2016 8:38 AM
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TOTAL 155, £0



