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~AARJY Seniar Commutity Servics HOST AGENCY AGREEMENT

‘e Employment Program

Host Agency: Webb Co Risk Management Office  FEIN: 74-60015872 B‘r'_ﬂ-_f_._E’ DEPUTY

Address: 1110 Washington 5t Laredo, TX - 78040
Phone: (956) 623-4142 Ext:
Fax: {956) 523-5012

The abave named agencylomanizatien, an equal employment epportunity emplayar, requests the senvices of enmolleas from the
AARP Foundation Senier Community Servica Employment Agency.

This Agency Is: Partlcipant Supervisor{s) are:

@& A Non-Profit Organizatian, O Compensated with federal funds,
(Tax exempt under the Internal Revenue code 501{c){3)

QO A Public Organization. @® Not compensated with federal funds.

The purpose of this agreemeant is for the host agency and AARP Feundation to entar into a jeint engagement in the SCSEP,
underwhich a participant receives training in a community service assignment while actively pursuing unsubsidized
employment. The host agency agrees to pravide meaningful baining and work experience to the participani(s) in exchangs for
federally subsidized community service haurs by AARP Foundation.

To ensure our hast agency partners understand thelr important role in the daily lives of SCSEP participants and their
respansibilities in supporting each participant's goals to enhance or leam new skills and to cblain unsubsidized employment, we
agk that each host agency supervisor dearly understand and support the fllowing agency and participant requirements in this
agreement:

1) The hast agancy agrees ta support SCSEP cbjectivas and will consider hiring particlpant(s) in permanent employmant
positiens(s), if a vacancy arises.

2) The host agancy acknowledges that AARP Foundation may reassign participant(s) at any time in accordance with SCSEP
rulas, ragulations, and policles. AARP Foundaticn acknowledges that participation as a host agency is veluntary and agrees to
honor any host agency request in writing to reassign participants for any lawful reason,

3} Itis understood that the purpose of the SCSEP is for a participant to provide community service while they actively pursue
training and unsubsidized employment off of the program. When a participant entolls andfor gets a job off the program they may
lose their public banefits. These benefits may include, but are not limited to: Public Housing, Food Stamps, SSUYSSD, and
Medicaid.

4) tis understood that participants may miss some hours at the host agency assignment in arder to pursue training and
unsubsidized employment that is provided outside of the host agency, Perticipants may ba raguired by AARP Foundation
SCSEP to complete pregrammatic activities and tasks which may include:

+ Accapl referrals and interviews far employment cutside the pregram;

= Conduct an ongolng search for unsubsidized employment as specified in the Individuat Employment Plan {[EP) and as
directed by an AARP Foundation representative;

= Accep! regular tranafars to othes host agency assignments as necessary to futher tha participant's training and werk
experience;

+ Ragister and maintain registration with tha State Employment Service andfor Cna Stop Center;

« Attend job search training, job clubs, participant meetings, etc., when offered by the AARP Foundation offics, and engage in
centinuing unsubsidized job search activities.

§) It is understood that The SCSEP is short-term, work-training to prepare participants for unsubsidized employment off of the
program. The SCSEP Is not an entittement, nor is it designed lo solely provide incoma maintenanse, SCSEP participants are in
training status, preparing for unsubsidized employment.

6) When practical, the Host Agency agrees to pravide additional training suppori to their participants by allowing participants to
utilize the Agency's computers and intemst accass for designated jeb search training and to complete online job search
activities.

7} It is understood that training with the hest agency is a short-term oppertunity. Parficlpation in the SCSEP is NOT a job, and
participants are NOT employees of either Bre AARP Faundaltion or the host agency where they are temporarily assigned.

8) It1s understood that AARP Foundation SCSEP does not conduct background checks or drug screening on parlicipants, Host
agencies may conduct backgraund checks and drug screenings in their sele and exclusive discration and in accordance with
applicable law. The AARP Foundation SCSEP is not financially or otherwise responsible for any costs, expenses of claims
associatad with backgreund checks or diug screenings.

9) The host agency agrees to have or obtain raliakle technology servicas that would enabls It to receive and send participant
Time & Aftendancs Repoerts to and from the AARP Foundation office. Reliabla technolagy services are thesa that can produce
readable documents — nat overly dark, overly fight, blurred, or otherwiss unreadable by an abjectivaly reasonable siandard.
Without reliable electronic transmitial of Tima and Attendancs Reports, AARP Foundation SCSEP eannat provide paricipant
stipend payments for those trained hours under SCSEP regulations and must placa participants at an altemative agency,

10) The hest agency agrees te provide supervision, training, and a safe work envirenmant far each assigned participant. The
host agency also agrees to the provisions outlined in the Parficipant and Host Agency Handbock as a condition of participation
in the SCSEP, including AARP Foundation SCSEP's policies prohibiting discrimination, workplace violencs, and harassment.
Host agencies agree and acknowledge that, while on-site at the Host Agency, participants ara under the direct control and
supenvigion of the Host Agency and that the Host Agency is responsible for permitting participants to conduct any tasks that
qualify for payment under the pregram. AARP Feundation will not assign job-training tasks to any parficipant pursuant te this
Agreement,
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11) The host agency agraes to respond to the host agency customer satisfaction survay that is issued by the U.S. Department of
Labor (DOL) if randomly selected and acknowiedges that completion of the survey influences continued DOL funding of the
SCSEP grant.  This survey is generally sent cut in January, but timing is at the discration of DOL.

12) Pursuant to SCSEP regufations, AARP Foundation, as a program edministrator, Is responsibla for providing workers'
compensation insuranca for ell participants, in accordance with state and federal law. The host agency is responsiblas for
maintaining a safe warking environment for participants during their normal course of dulies; and to ensure that proper
equipment, procedures, and safe practices are used in compliance with state and federal law, The Host Agency recognizes that
if a safety viclation Involving a SCSEP participant cocurs on the premises, AARP Foundation expects Host Agency to fellow
safety notification protecols as it would for its own employees. :

AARP Foundation has the right ta coordinata onsite safety inspactions with the host agency to insure that work procadures,
equipment and practices are used la protect the safely of participants. If the host agency fails to adhere to reasonabla safe
working practicas, AARP Foundation has the right to tarminate the agmement for cause and for the protection of tha
participants.

The hest agency must keep the following key safety issues in mind at all times:

- Na lifting over 20 pounds

« No step stools or ladders

+ Participants may not drive unless the assignment, expressly includes driving, is approved in advance by AARP Foundation
and is canied out in accordance with this Section 12 and Section 13 below.

+ Participants must always be supervised

13) No participant is authorized to drive as part of his or her assignment without the advance written approval of AARP
Feundatign, Qnly in exceptional situations can a participant transport ether passengers and only then with the approval of the
national AARP Foundation SCSEP director. If participant duties include driving a vehicle owned or eperated by the host agency,
the host agency shall malntain approprate automebile liability cavering participant(s} engaged In the perfermanca of their
training assignmants using a vehicle owned or operatad by the host agency. Applicable statutes will govern the limits of liabllity
for Federal, state, and |ocal government host agencies, A copy of the host agency's cerification of insurance and participant's
current driver’s licensa and a moter vehicle record (MVR} chack is required prior to the driving assignment beginning.
Participants will be reimbursed for the cost of the MVR by AARP Foundation SCSEP.

If the participant drives his or her own vehicle as part of his or her assignment, the Host Agency must ansure that participant
maintains automobile liability insurance appropriate to cover perfermance of thelr assignments. The hast agency shall also
reimkursa the participant for mileage if the parficipant drives his or her own vehida in the performance of the hast agancy
assigrment A copy of the host agency’s cerlification of insurance, the partidpant's certification of insurance, the participant's
current driver's license, and a MVR is required prior to the driving assignment beginning. Participants will be reimbursed for the
cost of the MVR by AARP Foundation SCSEP.

14) [t is understood that each party shall indemnify the other against all dlaims or aclions that arise from the indemnifying party's

performance of duties as described herein, including without limitation, claims arising from participant conduct under express -
instructions from the Host Agency as part of pamupam's assignment, claims of unpaid wages by participants that imply a

breach of Section 15 hereunder, and daims arising from host agency’s duty to maintain a safe working environment for

participants. For the avoidanca of deubt, management and contrel over of a participant’s tasks and whereabouts whila on-site at

a host agency constitutes perfarmanca of the host agency’s duties under this agreemant and dees not constitute AARP

Foundation performance. The obligations of each party to indemnify the other shall survive the termination cr expiration of this

Agreement

15) ltis understocd that the AARP Foundation's SCSEP is federally funded and is required le maintain decumentation
{imesheets) to substantiate the expenditure of faderal funds for wages, H is also undarstoed and agreed to that AARP
Foundation SCSEP shall pay the wages of a wage stipend to participants assigned to the host agency within the limits expressly
set out by SCSEP regulation and communicated to host agency at the onset of participant placement, The host ageacy shall not
permil or instruct participant(s) te perform Work beyend such limits or require participant to perform unpaid or volunteer wotk as
part of the participant’s assignment.

If the host agency permits participant(s) to parferm work exceeding autharnized heurs, or Lo return to communily service training
assignments without prier autherization from AARP Foundation representative or past the participant's termination date, host
agency shall compensate participant{s) for such tme. The host agency agrees to verify, sign and return accurataly compteted

" tmeshesats to AARP Foundation SCSEP for processing, Timasheets must be signed by the individug) participant and by a

responsible supervisory official having first-hand knowledge of the hours warked by the particlpant.

16) It is understood that host agency must not use participants as substitutes for permanent employees. Federal regutations
prohibit such 8 "maintenance of effort” Participants are adciions to, not substitutes for, regulaf agency staff. A community
service assignment for a participant under Title V of the Older Americans Actis permissible only if the assignment dees not:

a, Reduce the number ef employment epportunities or vacancies that would otherwise be availatle to individuals who are not
SCSEP patticipants;

b. Displace curently employad workers (including partisl displacement, such as a reduction in the hours ¢f non-overtime work,
wages, or employment benefits);

¢ Impair existing contracts or result in the substitution of Federal funds far other fands in cannection with wark that would
otherwise be performad; and

d. Assign or conlinue to assign an SCSEP participant to perform the same wark or substantially the same work as that
performad by any other individual wha Is on layoff.

17) The host agency will ba listed on the Time Attendance Reporl in SCSEP records accassible by the DOL. [f there are
changes o a participant's supervisor, the AARP Foundation SCSEP affice must be notified so that the information <an be
updated in the databases.

18) It is undarstood that all participant(s) records are subject to the Privacy Act, 5U.8.C. § 552a and neither party shall releasa
records without written release signed by participant(s) or otherwise in accordance with law.

4
18) The hast agency shall maintain all records, including origina] or copies of participant{s) tmesheets, relating to this

agreement for a period of four years. The host agency shall retain criginal participant{s) time sheets if faxed to AARP .
Foundation for payment. AARP Foundation or the DOL, threugh any authosized represantahve shall have access to and the

right to examine all recerds related to this agreement,

20) It is understood that either party may temminate this agreement at any time for any reason upan nelification to the pther
party.

21) Itis understood that any amendment, modification, or addendum to this agreement including changas or modifications to
training assignments, must be made by mutual consent of the parties, in wiiting, signed and dated by both parties, prier to
assignment of parficipant{s) to hest agency or any changes being performed.

Effective PY 20 (7/20)

E-Signature [ Required fields are denoted with an asterisk {*).]
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¥

. D 1 certify that | am authorized to submit the Host Agency Agreement and Safefy renewal form. 1 accept terms and

—

{ For secunily reasons, you mus! provide your host agency zipeode to submit this form. )

Cllck the button below to electrenicaily slgn your HA Agreeement Renewal Form. If you are not sure, please contact
your local project directer.

SAFETY IS NO ACCIDENT

07-01-2020 AARP Foundation SCSEP
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APPROVED AS TO FORM:

Jorge L. Trevifio
Assistant General Counsel

Civil Legal Division

*The General Counsel, Civil Legal Division’s Office may only
advise or approve contracts or legal documents on behalf of its
clients. It may not advise or approve a contract or legal document
on behalf of other parties. Our review of this document was
conducted solely from the legal perspective of our client. Qur
approval of this document was offered solely for the benefit of our
client. Other parties should not rely on this approval, and should
seck review and approval of their own respective attomey{s).*

Passed and approved by the Webb County Cammissioners Court
Onluly 27, 2020; Item No.7c,



